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Accessibility Checklist for User Interface (UI) Specification


Accessibility Checklist for User Interface (UI) Specification
This checklist would be used when conducting a walkthrough of a UI design and writing the UI specification document and/or screen requirements, which describe in detail the desired UI behavior.

	Input Controls

	1. Are there any data entry fields or input controls that do not have visible labels, or that share a label?

	· Yes

· No


	If yes, specify the title attributes for each field.



	2. Could any of the field labels seem unclear to users without the surrounding context (the layout of the page)?

	· Yes

· No


	If yes, specify appropriate title attributes for those fields.



	3. Are there text areas (input controls where users enter freeform text)?

	· Yes

· No


	If yes, document the requirements for informing users when they reach the character limit (see Text Area in the Internet standards). 



	4. Are there calendar controls?

	· Yes

· No


	If yes, ask an accessibility specialist for example(s) of calendar controls that have worked well for accessibility, and document the accessibility requirements for the calendar control.


	Navigation and Links

	5. Are there links?

	· Yes

· No


	If yes, 

-Specify the appropriate target location for the focus when specifying the behavior of the link.

- Ensure that the name of the link will not conflict with the name of a browser command

-Specify the visual appearance of links, to make sure they are recognized as links. 

 

	6. Are there buttons?

	· Yes

· No


	If yes, 

-Specify the appropriate target location for the focus when specifying the behavior of the button.

- Ensure that the name of the link will not conflict with the name of a browser command

	Navigation and Links

	7. Could any of the links or push buttons seem unclear to users without the surrounding context?

	· Yes

· No


	If yes, 

-Specify appropriate title attributes for those links/buttons to clarify their purpose. 

	8. Are there folder tabs?

	· Yes

· No


	If yes,  

-Specify title attributes for each folder tab, which  include the text label followed by the words “Folder Tab” (for example, “Medical History Folder Tab”). 

-Ensure that the active folder section is reflected in the Title Bar.

	9. Will users need to go directly to the buttons or folder tabs without tabbing through all of the fields on the page?

	· Yes

· No


	If yes, 

-Specify hotkey combinations to activate the buttons or folder tabs. 

-When specifying hotkeys, choose unusual hotkey combinations that will not conflict with standard browser or assistive technology hotkeys.

	Display Text and Instructions

	10. Is there display text, headings, or instructions on form pages within the application?

	· Yes

· No


	If yes, for each page, document each segment of text (the start and end points of each meaningful chunk of text) that should receive focus in the tab order. 



	11. Does the application contain multiple pages and/or sections?

	· Yes

· No


	If yes, 

- Specify that the title bar shall be used to concisely convey the current page and section.

-Document what the title bar should say on each page of the application.

	12. Will the application require a unique technique or interaction style for users of assistive technologies?

	· Yes

· No


	If yes, 

- Prominently provide access to an instructional page at the beginning of the application, and in the help file, if any. 

-Write the specific instructions.


	Graphics and Color

	13. Are there graphics?

	· Yes

· No


	If yes, 

-Specify appropriate and concise alt text for all graphics.

-Specify relative image sizing where possible.

	Graphics and Color

	14. Are graphics used as links/buttons to trigger actions?

	· Yes

· No


	If yes, 

- Specify alt text that tells the user what selecting the action will do, not just what the graphic depicts

- Make sure the alt text begins with the same words as the visible text on the screen, if any

-Consider use of JavaScript technique to visually expose mouse over text via keyboard command 

	15. Is a graphic used together with text as a link?

	· Yes

· No


	If yes, 

- Ask developers whether the effect can be achieved through the use of style sheets.

-Specify that a link which has both text and an image should be coded as a single link, rather than as two links

	16. Are graphics used as bullets?

	· Yes

· No


	If yes, 

-Specify that they should be implemented using a style sheet and semantic HTML coding (<UL> and <LI> tags) if possible

- Specify a null string for the alt text on bullet graphics

	17. If documentation is provided, such as tutorials or user manuals in non-HTML form, are graphics used to convey task-critical information? 

	· Yes

· No

· NA

· Unknown


	If yes, ensure that the text of the tutorial or user manual is understandable by itself, without the graphics. (Use of alt text on the graphics is not sufficient.) 

	18. Is information conveyed by color?  

	· Yes

· No


	If yes, ensure that the design and specification clearly require multiple attributes to be used together, so that information is  not conveyed through color alone. 


	Page Layout

	19. Will frames be used in the application?

	· Yes

· No
	
	

	20. Will hidden frames be used in the application?

	· Yes

· No


	If yes, 

- Specify that the hidden frame should be coded it so its height and width are zero 

	21. Are there multiple discrete subsections (with different purposes) within the page?

	· Yes

· No


	If yes, 

-Specify the use of semantic HTML heading tags to distinguish the sections.

-Document any other within-page navigation capabilities to allow users to go directly to specific sections.

	Page Layout

	22. Are there any complex tables? 

	· Yes

· No


	If yes, 

-Document how the heading association should be handled in the table (especially if there are multiple rows or columns of headings).

	23. Is there read-only information or display data?

	· Yes

· No


	If yes, 

Specify that the data be presented simply as display text, rather than in a disabled field.

	System Feedback and Error Handling

	24. Does the planned approach to error handling involve pop-up messages to alert the user when errors occur?

	· Yes

· No

· NA

· Unknown
	If yes, ensure that when the user acknowledges an error, the focus will move to the field that generated the error.



	25. Does the planned approach to error handling involve errors displayed on the HTML page?

	· Yes

· No


	If yes, 

-Follow the error handling guidelines in the Internet Standards. 

-Specify how errors will be displayed at the top of the page.

-Specify how users will navigate efficiently to the errors on the page. 

	26. Does the application have a “time out” feature?

	· Yes

· No


	If yes, 

-Specify how the users will be warned in advance (at the beginning of the application) regarding the time out feature.

-Specify how users will be provided with a means of requesting additional time.

-Specify the destination that the user should be taken to if a timeout occurs. This destination should allow the user to log in again.


	Other

	27. FOR ALL PAGES, or for the whole application if consistent on each page: 

	
	Document the starting focus on the page when it first loads.

	28. Are there supposed to be dynamic changes on the screen?

	· Yes

· No


	If yes, 

-Specify that the focus shall not be moved and the page shall not be refreshed.

-Notify users at the beginning of the application that the use of the application with JAWS may require JAWS 5.5? or later.

	29. Is the browser menu bar supposed to be removed for some screens in the application?

	· Yes

· No


	If yes, make sure that the situation in which the menubar is removed meets one of the exceptions defined in the Internet standards, and document this.

	Other

	30. Is there a Print button?

	· Yes

· No
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